
Disclaimer: This guide has been created by Tor Vergata with the purpose of supporting first year
international students in filling up DiscoLazio application, because modules are written in Italian only by
the Regional Body. Students will find a screenshot of the form they have to fill out with the one-to-one
fields translation below. Tor Vergata is not responsible for any mistake made by the students who are
pleased to carefully read the Call here before starting the application.

Mr. David Smith is a fake-id Tor Vergata used to proceed with the registration, any reference is purely
coincidental.

● If you are already registered into DiscoLazio system, please access the application here:
https://login.laziodisco.it/access/borse and go to this guide’s page 5.

● If you are not registered into DiscoLazio system please go here:
https://dirstudio.laziodisco.it/registrazione/index and scroll to the next page.

Please mind the deadline for the application: 28th July 2021 at 12 pm CEST.
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DATI ANAGRAFICI: Personal Data

● Cognome: Surname
● Nome: Name
● Data di nascita: Date of Birth
● Codice Fiscale: If you do not have the Italian Fiscal Code yet, you can generate it at

this page codicefiscale.com
● Sesso: Maschio/Male Femmina/Female
● Seleziona lo stato di nascita: Select your Country of Birth
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Documento di Riconoscimento

● Documento di Riconoscimento: Document / ID (please select Passaporto)
● Numero documento: Number of Passport
● Rilasciato da: Issued by (Embassy/Government/ect.)
● Data rilascio: Date of issue
● Data scadenza: Date of expiry

CITTADINANZA

● Cittadinanza: Citizenship (please click on Estera)
● Stato estero di cittadinanza: Select your Country of Citizenship
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DATI PER L’INVIO DELLE COMUNICAZIONI
● Indirizzo e-mail: Email address
● Telefono cellulare: Mobile phone number

DATI PER L’ACCESSO AI SERVIZI DISCO
● Nome utente: Username
● Password: Password
● Conferma password: Confirm password

Consenso al trattamento dei dati personali: Personal data processing
Click on Consente il trattamento: I allow my data processing

⚠ PLEASE NOTE: by clicking on Non consente il trattamento (I do not allow my data
processing) you will not proceed with your application.

CLICK ON > INVIA <
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● Insert username and password and click on > ACCEDI <
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● This is your welcome screen. You now have to insert a new request; please click on
Aggiungi Richiesta

● Once you have clicked on Aggiungi Richiesta, you can enter the system and see into
the section ANAGRAFICA a recap of your personal data. An example is given on page
7.
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After having checked that your personal data are correct, please enter the RESIDENZA
(Residency) section.

Dati Relativi Alla Residenza: Residency Data

● Stato di Residenza: : Insert Stato Estero
● Stato Estero di Residenza:: Your Residency Country
● Provincia Estera di Residenza: Your Residency Province
● Città Estera di Residenza: Your Residency City
● Indirizzo di residenza estero: Your Residency Address

Please click on Avanti when all the fields are filled out.
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You are now into the DOMICILIO (Domicile) section. You have to write here the data about
where you are going to live once in Rome. We put CampusX address, but be careful in writing
the right address in case you are not going to live there.

Domicilio relativo all’Anno Accademico 2021/22

● Il domicilio è diverso dalla residenza (…) : Your domicile is different from your
residence or will you move your residence in Rome before the 30th of November 2021?
Click on Yes (Sì) or No (No).

Indirizzo del domicilio

● Provincia del domicilio: Province of domicile
● Comune del domicilio: Municipality (City)
● Indirizzo: Address
● Numero civico: Address Number
● C.A.P.: Zip Code

If you do not have signed any contract yet, please fill out only Provincia and Comune fields
and leave the others blank.
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Tipologia del Domicilio: Domicile data

● Il domicilio è sarà assunto: The domicile will be taken
A titolo gratuito: for free
A titolo oneroso: with a regular contract (eg. for rent)

● Tipologia del rapporto a titolo oneroso: Contract type
Contratto di locazione: For rent
Altro rapporto: Other (religious institute, Erasmus, etc.)

Estremi del contratto di locazione a titolo oneroso per gli studenti fuori sede: Rental
contract data

● Serie/numero di registrazione del (...): Registration number
● Data di registrazione del contratto: Contract registration date
● Data di decorrenza del contratto: Contract starting date
● Durata in mesi del contratto: Contract duration (in months)
● Il contratto è stato Prorogato?: Has the contract been extended? Yes (Sì) or No
● Data di scadenza del contratto: Contract expiring date
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Domicilio Legale: Legal Domicile (the place where you want DiscoLazio to send official
communications)

● Selezionare dove lo studente vuole (...): Select where do you want to receive official
communications
Presso indirizzo di residenza: At my residency (home Country) address
Presso l’indirizzo del domicilio: At my domicile (in Italy) address
Presso un altro indirizzo: At a different address

Estremi del domicilio legale (Legal domicile data)

● Stato domicilio legale: Legal Domicile Country
Italia: Italy
Stato Estero: Foreign Country
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Estremi del domicilio legale italiano (Italian legal domicile data)

● Provincia del domicilio legale: Legal domicile province
● Comune del domicilio legale: Legal domicile province
● Indirizzo: Address
● Numero Civico: Address Number
● CAP: ZIP code
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University enrollment.

● Istituzione Universitaria di appartenenza: University you are enrolling to (select
Università “Tor Vergata”).

● Iscritto presso una sede distaccata: Are you enrolled in a university branch?
SI:YES NO:NO (select NO)

● Facoltà/dipartimento: School or Department (Select your School/Department)
● Tipologia di Corso: Type of Programme (Laurea Triennale for Bachelor, Laurea

Magistrale for Master of Science)
● Corso di Laurea: Course (select the Course you have been admitted to)
● Anno accademico prima immatricolazione: Year of first registration (select 2021/2022

as you are a first year student)
● Anno corso per a.a.2021-22: Course year (1st, 2nd, 3rd…) for the 2021-22 a.y (select

Primo anno)
● Tipologia di Corso: Type of course (select In corso)
● Matricola: Matricola Number (if you own one already, otherwise please leave it blank)
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In this section you have to self-declare your High School Diploma data.
If you do not know the final mark turned into the Italian mark yet, please enter “60” in the
space Voto di Diploma*. You can modify these data within August 11th, 2021.

● Hai conseguito il titolo in: Where did you obtain your Diploma? (Select Stato Estero if
you obtained the title abroad or Italia if you got it in Italy).

Info regarding your primary school diploma obtained outside italy:

● Stato estero dove è stato conseguito il titolo: State where you obtained your
Diploma.

● Tipologia di titolo acquisito: Type of title obtained (write Diploma)
● Anno di conseguimento del titolo: Year in which you obtained the Diploma.
● Voto di diploma*: Final mark/vote of your Diploma.
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Eventuale Carriera pregressa (Previous academic career - in case you have one)

● Sei già in possesso di un titolo accademico…: do you already own an Academic
title/degree obtained abroad or in italy?
(SI:YES NO:NO)
*If SI:YES go to page 16

● Sei stato precedentemente iscritto presso…: have you previously been enrolled at
your current university or at other universities and you renounced the transfer, are you
expecting to obtain a degree/title?
(SI:YES NO:NO)
*If SI:YES go to page 17
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Motivo per il quale non hai conseguito il titolo (Reason for not obtaining the title)

● Hai effettuato una rinuncia agli studi: Did you renounce to your academic career?
● Hai effettuato un passaggio di corso….: Did you changed course, or university, or you

will send a request for a.y. 2021-22 for you credits/exams to be recognized?
● In attesa di conseguimento titolo: I am close to obtaining my degree.

Crediti necessari per l’accesso alla professione di docente
Please click NO, DiscoLazio is asking if you have valid ECTS to access the Italian School
teaching activities.
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(continues from choosing YES/SI at page 15)

Titolo accademico conseguito: Academic degree obtained

● Università presso la quale…: University you get your degree at
● Facoltà presso la quale sei…: School you get your degree at
● Tipologia di corso: Type of course (if obtained outside abroad please select “Titolo

conseguito all’estero”)
● Anno accademico di conseguimento: Academic year in which you obtained the

degree.
● Durata legale del titolo: Legal length of course (in years).
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Crediti necessari per l’accesso alla professione di docente (School Teaching profession
ECTS)

● Hai maturato crediti derivanti dall’accesso…: Please click NO, DiscoLazio is asking if
you got ECTS to access the Italian School teaching activities

Ulteriori dati anagrafici (Further anagraphic data)

● Grado di invalidità uguale o superiore…: Have you got a certified disability for 66% or
more?
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Definizione e composizione attuale del Nucleo Familiare del Richiedente (Info about your
family)

● Numero complessivo componenti: Number of members of your family.
● Nel tuo nucleo è presente almeno un genitore: At least one parent is part of your

family.
● Status civile dei genitori: Civil status of your parents (married: sposati; divorced:

divorziati; ect).
● Numero di fratelli e sorelle presenti…: Number of siblings in the family.
● Presenza nel nucleo familiare di figli…: Do you have any children (sons or daughters)

in your own family?
● Presenza del coniuge del richiedente…: (if you are married) is your spouse part of

your family?
● Quanti richiedenti nel tuo nucleo familiare…: How many members of your family,

excluding you, reside outside Italy? Insert the number (insert 0 if nobody does).
● Numero di altri conviventi nel nucleo familiare…: number of other cohabitants

(excluding you) in your family (insert 0 if there is nobody else).
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Tipologia di Redditi dichiarati (Income Declaration)

● Il tuo nucleo familiare di appartenenza ... : In which country your family declared its
income in 2019? (Italia or Stato Estero/Abroad)

Redditi Esteri (Foreign Income)

● Stato nel quale sono dichiarati i redditi: Nation/Country in which your family declared
its income

Dettaglio redditi esteri (Foreign Income Details)

● Reddito lordo complessivo (...): Your family’s gross total income (in euros)
● Totale patrimonio mobiliare: Value of your family’s property assets (in euros; eg.

flats/house/apartments)
● Proprietà della casa di abitazione (...): Was your family the owner of the

house/flat/apartment you lived in during 2019 (until 31st December 2019)?
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● Superficie complessiva in metri…: Total area of   the house/flat/apartment in square
meters

● Proprietà di altri fabbricati alla data…: Does your family own other
buildings/proprieties on 31st December 2019.

● Superficie complessiva in metri quadrati: total area of   the property in square meters
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Richiesta benefici (Benefit application)

● Borsa di studio: Scholarship
● Posto alloggio: Accommodation
● Contributo per la mobilità internazionale (...): Contribution request for international

mobility (this request is reserved to those students leaving for an exchange programme
during the AY 2021/22; eg. Erasmus programme).

● Preferenze posto alloggio: Please list here your preferences about the accommodation
(see places on a map to properly choose).
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Richiesta benefici (Benefit application)

● Hai ottenuto o otterai (...): Did you obtain or are you going to obtain a scholarship
issued by any other private or public Body in 2021/22? Select Sì (yes) or NO.

Benefici concessi da altri Enti per ospitalità residenziale (Benefits provided by other
Bodies for residential hospitality

● Hai ottenuto o otterrai (...): Did you obtain or are you going to obtain a grant/subsidy
for residential hospitality in 2021/22? Select Sì (yes) or NO.

Importi di borsa di studio percepiti da altri Enti nell’anno solare 2019 (Scholarship
amounts received from other Bodies)

● Hai ricevuto il pagamento di una borsa di studio nel corso dell’anno solare 2019?
Did you get a scholarship payment in 2019 (solar year)? Select Sì (yes) or No

Modalità di pagamento della borsa di studio (DiscoLazio) Scholarship payment method

If you want to modify the payment method, please go to Modalità di pagamento into the
Reserved Area section.

⚠ Please note: If you chose to receive the scholarship payment on your IBAN, make sure that
is it registered at your name: nobody else will in fact be entitled to receive the scholarship.
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 Congratulations! You have reached the final step!

You now have to upload your Permesso di Soggiorno (Stay Permit in Italy) if you already own
one. If you do not yet, please upload the request you made or a scanned copy of your
passport/ID. Not uploading these kind of documents will exclude you from the application.
You will have to upload the Stay Permit once obtained by the Italian Authorities.

To submit your application, please click on > Trasmissione Domanda <.

Remember to ask for support in filling this application to the Tor Vergata Programme Office of
the course you chose to attend.

Looking forward to meeting you in Rome!!!
Ciao.
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